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FORMS (In order shown)

Please make copies of the appropriate forms to submit your entries.

Club President of the Year






(Submitted by clubs in good standing)  


Outstanding Area Director of the Year





(To be selected by the Immediate Past District Governor)


Governor’s Choice Award





(To be selected by the Immediate Past District Governor)

District Outstanding Club of the Year

(Based on form included in this manual; judged by outside organization)

Outstanding Club Bulletin

Outstanding Education Award


Outstanding Fellowship Award


Outstanding Club Scrapbook


Outstanding Junior Club Sponsor


(Submitted by Junior Club to recognize sponsoring senior club)

Outstanding Joint Junior-Senior Service Project


Outstanding Single Youth Project


Outstanding Total Youth Projects         

Outstanding Single Service to People with Disabilities


Outstanding Total Service to People with Disabilities   

Outstanding Single Community Service Project


Outstanding Total Community Service Projects  
Except where otherwise noted, applications are to be sent to:
Frank Kelley
Immediate Past Governor & 2010-2011 Florida District Awards Chair

3699 Hollow Trail Court

  
Palm Harbor, FL  34684


727-781-8769 (R)


727-781 8769 (FAX)


E-mail:  awacs85@gmail.com
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FLORIDA DISTRICT AWARDS PROGRAM

It is the intent of the Florida District Awards Program to generate interest in the different aspects of Civitan and to provide a means to recognize outstanding service by clubs and individuals and to supplement and compliment the International Awards Program. 

The district awards program consists of individual member awards and club awards, some are based on achievement and some are competitive.  Some are presented at the first District Meeting after the end of a Civitan Year; some are presented at the annual District Convention.  Be sure to read the manual and forms carefully to determine the appropriate deadlines for each award.

Year-End Achievement Awards: Awards such as Governor’s Choice Award, Outstanding Club President and Outstanding Area Director, are presented at the first District Meeting after the end of a Civitan year, which is normally held in the spring.  Applications for these awards must be received by December 1.

International Honor Club and Awards: Clubs submitting entries for Honor Club and International awards competition are to send applications directly to Civitan International to be received no later than December 1. A courtesy copy should be sent to the Immediate Past Governor, a.k.a. Florida District Awards Chair.
Competitive Awards: Applications for most competitive awards such as Outstanding Community Service Project must be received by the Awards Chair (Immediate Past Governor) by August 15 (or as indicated otherwise).   Judging of these awards will be conducted by an outside civic or service organization.  Awards will be presented at the annual convention, with the exception of those presented necessarily at the first District Meeting after the end of the Civitan year.   
Please read all instructions before completing applications. 

Applications of different categories are to be presented separately in 8 1/2 x 11 form with accompanying verification, photos and supporting items, if necessary. Put all information for one application inside a separate binder or folder with club name and name of category (e.g. Outstanding Club Bulletin, Outstanding Community Service Project) displayed on the outside.  If submitting more than one project in a category, please display the project name on the outside as well.
Clubs will be judged in two divisions based on membership listed on International’s roster as of October 1 of the Civitan Year:

29 and under 

30 and over 

It is the responsibility of each club to pick up its award entries after the annual convention. 

The following point system is used to judge each Competitive Awards category: 

Service Awards: 
40% - Benefit to the community 

30% - Member involvement 

10% - Public awareness 

10% - Amount of money spent or raised
10% - Presentation of application 

Club Bulletin: 
60% - Newsworthy content 

10% - Readability 

10% - Contribution to programs 

10% - Timeliness 

10% - Format and attractiveness 

Scrapbook: 
10% - Proper identification, pages numbered 

40% - Presentation, table of contents 

50% - Originality, design and imagination, pages to include

 local, projects, District, International sections 

Fellowship: 
50% - Member involvement 

30% - Originality and number of activities 

20% - Presentation 

Education: 

30% - Benefit to community 

30% - Civitan education 

30% - Member participation 

10% - Presentation 

PLEASE NOTE:
A “single” project may include multiple events or activities that benefit one organization, group or individual.  
You may submit more than one “single” project within a category, but each must be submitted separately, as noted above.  
A “single” project may be submitted in only one category and one Total Service category.  
Banner patches are supplied by International for Civitans at the Helm, New Club Building, Fruitcake, Candy/Coin Box, and Membership Achievement Awards.

INDIVIDUAL DISTRICT AWARDS

DISTRICT HONOR KEY 

The District Honor Key is the highest award presented to an individual by the Florida District.  It normally recognizes an individual for outstanding service to the Florida District over several years.  The Honor Key is bestowed by the District Governor, or designee, at the Annual Convention.  The District Honor Key may be presented to no more than three individuals, if three qualify in any year.  

The Governor shall appoint no less than three past recipients of the District Honor Key to serve as a selection committee. One of the members shall be designated as the chair.  Members of the committee shall be selected from a list of Civitans who are holders of the Honor Key.  The names of the committee members are known only to the Governor.  The chair of the committee shall arrange for a meeting with the members of the committee to make selections.  At least two votes are required by the committee for each recipient selected.  The names may be forwarded to the Governor (unless the Governor is being honored) and shall be kept secret until announced at the district convention.  Not more than one Honor Key can be awarded to any one club in any one year. An Honor Key is not automatically presented to the outgoing Governor; only if deserved.
A nomination may be made by any member of the district.  A letter of nomination stating the reasons the individual deserves to receive this honor should be sealed and addressed to the attention of “Honor Key Selection Committee”, then placed in another envelope and mailed to and received by the Governor no later than August 15:

Kathy Crynock


Florida District Governor


320 Columbus Circle

Longwood, FL 32750


407-774-7835
CIVITAN OF THE YEAR 

This award is presented to the member of the district who has performed outstanding or distinguished service at the club or district level during the current year.  The basis of the award is leadership, recruitment, club building and public awareness of the ideals of Civitan.  Nominations may be made by clubs in good standing, area directors, and past governors.  A letter of nomination stating the reasons the individual deserves this honor must be received by the Awards Chair is August 15, with the award to be presented by the Governor at the Annual Convention. 

RECRUITER OF THE YEAR

This award is to be presented to the Civitan who recruited the most new members from October 1 through September 30 as determined by the Civitan International roster.   All new members must have been reported and all dues paid to be included in the selection.  Recognition will be made at the first district meeting following the close of the Civitan year.

OUTSTANDING CLUB PRESIDENT OF THE YEAR

An award will be given for excellence in club administration resulting in a significant membership increase, implementation of outstanding projects, and overall improvement of a club with an increase in attendance at club or district meetings.   Nominations are to be received by the Awards Chair from Area Directors or clubs in good standing by December 1.  This award is also judged on the point system found on the District Club President of the Year form.  Presentation will be made at the first district meeting following the end of the Civitan year.   Make a copy of the form in the “Forms” section and submit with supportive material and label “Nominee for Club President of the Year.”

OUTSTANDING AREA DIRECTOR

The winner of this award will be determined by the Immediate Past Governor based on points on the attached form.  Presentation is to be made at the first district meeting following the close of the Civitan Year.
OUTSTANDING NEW MEMBER

An award will be presented to the Outstanding New Member in the district.   The nominee shall have been a Civitan member for less than eighteen (18) months.  Club presidents must submit a nomination letter to the Awards Chair to be received no later than August 15 that includes contributions in the areas of Knowledge, Service, and Fellowship, with supporting documentation of leadership in these areas.  If member has been designated a “VIP,” it will count as credit to the nomination.  The award will be presented by the District Governor at the Annual Convention.
CIVITAN INTERNATIONAL HONOR CLUB, 
DR. COURTNEY W. SHROPSHIRE 

OUTSTANDING CIVITAN CLUB,
AND DISTRICT COMPETITIVE APPLICATIONS

The club’s application for Civitan International Honor Club and Dr. Courtney W. Shropshire Outstanding Civitan Club awards are to be forwarded to Civitan International to be received no later than December 1.  

A copy of each application is to be mailed to the Immediate Past Governor (Awards Chair).  The Shropshire Outstanding Civitan Club award application is used in determining the District Outstanding Club award. The copy will be given to an outside civic/service organization for selecting the recipient of the award.

Likewise, Civitan International competitive awards are to be submitted directly to Civitan International to be received no later than December 1.  Current applications are available on line at www.civitan.org  and include:  Outstanding Club Bulletin, Outstanding District Bulletin, Outstanding Awareness Project, Outstanding Club Website, Outstanding Community Project, Outstanding Service to People with Disabilities, Outstanding Youth Project, and Outstanding New Club.
Note:  The Civitan International Honor Club application, as well as all other Civitan International award applications may be downloaded from Civitan by accessing … www.civitan.org
The district prefers that clubs obtain these forms directly from International inasmuch as the forms are changed from time to time and this will provide the correct document.

CLUB AWARDS - ACHIEVEMENT
Banner Patches Provided by Civitan International
NEW CLUB BUILDING

A banner patch will be mailed to the president of each club chartering a new Civitan adult club.
FRUITCAKE

A banner patch will be presented to clubs based on a sales increase calculation determined by Claxton Fruitcake.  Patches are normally presented at the District Convention by the Fruit Cake Chair.

CANDY/COIN BOX  
A banner patch will be presented to any club that reports $2,500 or more in candy and coin box revenue by September 30. The banner patch is provided by International to the Candy Box chair and will be awarded at the first District meeting following the end of the Civitan year.  Clubs will have the entire Civitan year to qualify.

CIVITANS AT THE HELM

Clubs donating at least $10 per member to the Civitan International Research Center from October 1 to September 30 are awarded banner patches based on the level of giving.  Donations from individuals within a club are included in that club’s Civitans at the Helm totals.  Patches are mailed to the District’s Foundation Liaison (Immediate Past Governor) for presentation at the annual Convention.
MEMBERSHIP INCREASE
This award is to be presented to the club with the greatest percentage of membership increase from October 1 to September 30.   This will be based on figures from the International Membership Comparison Report and a banner patch, provided by International, will be presented at the first District meeting following the end of the Civitan year.

DISTRICT CLUB AWARDS - COMPETITIVE
DISTRICT OUTSTANDING CLUB OF THE YEAR  
This award may be applied for by clubs eligible for Honor/Merit award.  Supportive information such as newspaper articles, photos, etc., may be attached.  This award is also judged on the following basis.  Applications are to be received by the Awards Chair (immediate past Governor) no later than December 1.  This award will be presented at the first district meeting following the end of the Civitan year.

1.
Each application is to be submitted in a folder or binder and labeled to identify club and award on the attached form.

2.
All documentation must be typed and presented in 8 ½ x 11 format.

3.
The form used for this award is identical to Civitan International’s Dr. Courtney Shropshire Outstanding Club award, except for the header page.  If a club is submitting the application to International, simply make a copy of that application, attach the District’s header page and mail to the Awards Chair.

The following criteria will be considered by the judges:

· Man-hours to complete project

· Number/percentage of members involved

· Impact on community

· Type of people being served

· Fundraising results in support of the project

· Area/community acknowledgement of the project

· Need for project

· Commitment to Civitan ideals and programs

Consideration will be given to the relative size of the clubs in making this selection.  
GOVERNOR’S CHOICE AWARD
This award is presented at the discretion of the Immediate Past Governor to recognize the club that best exemplified the goals and vision of that Governor.  Consideration may be given to a club which displayed significant commitment to Civitan ideals and programs; provided outstanding service to the Governor or District; succeeded in the face of difficult circumstances; or for some other reason is one the Past Governor feels worthy of this honor.

Any club wishing to be considered for this award, should complete the Governor’s Choice Award application in the “Forms” section of this manual.  The application must be received by the Immediate Past Governor (Awards Chair) by December 1.
This award will be presented at the first district meeting following the completion of the Civitan year.
Remaining awards below are presented at the annual Florida District Convention.  They will be judged by non-Civitans from other service organizations in two divisions based on membership listed on International’s roster as of October 1 of the Civitan Year: “29 and under” and “30 and over”.  With the exception of Scrapbook, Attendance and Travel awards, which are determined at the Convention, all applications must be received by the Awards Chair by August 15, using copies of the appropriate forms.
OUTSTANDING CLUB BULLETIN

Each club in the district is encouraged to publish a club bulletin/newsletter on a regular basis as a means of communicating club news to each member.  Copies are to be sent to the Governor, Governor-Elect, Area Director, District Newsletter Editor, Civitan International, and to any guests of the clubs for three issues following their visit.

The newsletter should include information pertaining to club projects and activities, information on club program speakers, coming events, socials, news from the District and International, etc. and will be judged on:

60% - Newsworthy content 

10% - Readability 

10% - Contribution to programs 

10% - Timeliness 

10% - Format and attractiveness 

OUTSTANDING EDUCATION AWARD

This award is based on the overall activities of the Club that best promote knowledge of the community, club, and district/international programs.   

OUTSTANDING FELLOWSHIP AWARD

This award is based on the overall activities of the Club that best promote fellowship within the Club. 
OUTSTANDING CLUB SCRAPBOOK

This award will be presented to the club in each category (clubs with up to 29 members and clubs with 30 and plus members) with the best scrapbook using the following judging criteria:

10% - Proper identification, pages numbered 

40% - Presentation, table of contents 

50% - Originality, design and imagination, pages to include

local, projects, District, International sections 

and creative excellence, continuity,  neatness, spelling accuracy, publicity coverage, photography, and artistry.

The purpose of the scrapbook is to record the accomplishments of your club and give proof of publicity and civic activities and will be judged during the convention.   Scrapbooks are to be delivered to the Awards chair no later than the start of the first business session at the annual convention.  The Outstanding Scrapbook award will be presented at the installation banquet.  An official scrapbook cover from the Civitan supply house is the only one eligible for competition.

Required Format

1.
Proper identification (name of the club on the front of the book)

2.
Title page showing the name of the club and the date

3.
Table of contents with all pages numbered

4.
Sections of the book should be set up for each of the following four categories:


Local


Include local club officers, members, activities, 





recruitment meetings, etc.


Projects

Include community service, fund raising, Civitan awareness 





and youth


District

Include district officers from your club, district meetings 

and activities, district honors your club has received


International
Include International officers from your club, International





meetings and activities, club delegates, International 

honors your club has received


BRING SCRAPBOOK TO ANNUAL SUMMER DISTRICT CONVENTION, preferably on the first night of Convention. 
OUTSTANDING JUNIOR CLUB SPONSOR

The purpose of this award is to recognize the club that worked closely with their Junior clubs during the year.  This award is an opportunity for the Junior club to brag about their sponsoring senior club.  Creativity and description of the efforts of the seniors will be the basis for this award.  The Junior club should describe why theirs is the outstanding senior club.

OUTSTANDING JOINT JUNIOR-SENIOR SERVICE PROJECT

This award is to recognize a single project that involved both the senior and Junior club members.  The application will be judged on the involvement, time, and effort required from both clubs.  An application is necessary for each project.  These projects must be completed during the Junior Civitan year, ending June 30 (example: sprucing up a home/yard for senior citizen, party at nursing home/day care facility).

OUTSTANDING SINGLE YOUTH PROJECT

This award is presented to the club that renders the most outstanding service in any area of youth work and is based on a single project.  A club may submit many entries but each entry must be submitted separately.

OUTSTANDING TOTAL YOUTH PROJECTS    
This award is presented to the club that not only has a number of projects for youth but also quality projects for or involving youth.  If a project was a monetary donation only, give amount donated and describe the organization receiving the donation.  If a project was a “hands on,” the number of members participating and the number of member hours spent must be included.

OUTSTANDING SINGLE SERVICE TO PEOPLE WITH DISABILITIES

This award is presented to the club that has given the most outstanding service to any area of work to people with mental and/or physical disabilities.  A club may submit many entries but each entry must be submitted separately.  Fund raisers to benefit an organization other than Civitan (example:  Special Olympics, party for handicapped individuals, etc.).

OUTSTANDING TOTAL SERVICE TO PEOPLE WITH DISABILITIES   
This application should include all club service to people with mental and/or physical disabilities for the year.  Each project is to be listed separately.  If a project was a monetary donation only, list amount donated and describe the organization receiving the donation.  If the project was a “hands on,” list the number of members participating and the number of hours spent.

OUTSTANDING SINGLE COMMUNITY SERVICE PROJECT

This award is presented to the club that provides the most outstanding service to the community.  It may be a fundraiser (if the funds raised were to benefit an organization other than Civitan), or a “hands on” project.  Clubs may submit many entries but each must be submitted separately (example: voter registration, Habitat for Humanity, American flags mounted for holidays, etc.).

OUTSTANDING TOTAL COMMUNITY SERVICE PROJECTS  
This application should include all community service involvement for the year with each project listed separately.  If a project was a monetary donation only, list amount and describe the organization receiving the donation.  If a project was “hands on” include the number of members participating and the number of hours (example:  ringing bells for Salvation Army, working at a homeless shelter, serving food at Ronald McDonald House, etc.)

TRAVEL AWARD

This award is given to the club that traveled the most miles to all District meetings throughout the year.  Formula:  number of members in attendance times the distance traveled from the club’s meeting location, combining results of both the District Meeting and Summer Convention.  No application is necessary.  The calculation is to be made by the Registrar and announced by the Governor at the Annual Convention.  The winning club takes custody of the Travel Trophy for one year.
ATTENDANCE AWARD

This award is given to the club with the most members in attendance at all District meetings and conventions held during the Civitan year.  Attendance is based on those at the business meetings; those coming only for lunch or banquet are not included. The calculation of the winner, combining total attendance at all meeting and the convention, is to be made by the Registrar and announced by the Governor at the Annual Convention.  The winning club takes custody of the Attendance trophy for one year.
Awards Summary

The table below represents a high level overview of Florida District awards – when each award is normally presented, how it’s determined and by whom (based on submitted application, letter of nomination, international records, etc.), and due date for required paperwork, if applicable.  Presentation date and Received by Dates may occasionally change based on the needs of the District, e.g. if the Annual Convention is held at a different time period other than mid-September.  

Awards bolded and highlighted in blue are determined after the end of the Civitan year and any applicable awards are to be received by December 1.  All other awards applications/nominations are to be received by August 15, or do not require any applications.  The exception is Club Scrapbook which is to be brought to the District Convention.

	Award
	Presented at
	Application Method
	Received by Date
	Deliver to
	Determined by

	Individual District Awards
	
	
	
	
	

	District Honor Key
	Annual Convention Banquet
	Nomination Letter
	August 15
	Governor
	Selection Committee

	Civitan of the Year
	Annual Convention Banquet
	Nomination Letter
	August 15
	Awards Chair
	Awards Chair & Governor

	Recruiter of the Year
	First District Meeting after Civitan year-end
	Governor Determined
	--
	--
	Past Governor  based on Membership Reports

	Outstanding Club President of the Year
	First District Meeting
	Application Form
	Dec. 1
	Past Gov. (Awards Chr.)
	Past Governor 

	Outstanding Area Director
	First District Meeting
	Governor Determined
	--
	--
	Past Governor Based on form

	Outstanding New Member
	Annual Convention
	Nomination Letter
	August 15
	Awards Chair
	Awards Chair & Governor

	
	
	
	
	
	

	International Awards
	
	
	
	
	

	Civitan International Honor Club, Distinguished Presidents
	First District Meeting
	Honor Club Application
	Dec 1
	International
	International

	Dr. Courtney W. Shropshire Outstanding Civitan Club Award, and Competitive Awards
	International Convention
	International Application Forms
	Dec 1
	International
	International

	
	
	
	
	
	

	Club Awards – Achievement
	
	
	
	
	

	New Club Building
	Club Meeting
	Club Building
	--
	Club President
	International

	Fruitcake
	Annual Convention
	Fruitcake Sales
	--
	--
	International

	Candy/Coin Box
	First District Meeting
	Candy/Coin Box Sales
	--
	--
	International

	Membership increase
	First District Meeting
	Membership growth,  retention and sponsorship
	--
	--
	International & Growth Chair

	
	
	
	
	
	

	Club Awards – Competitive
	
	
	
	
	

	Outstanding Club of the Year
	First District Meeting
	Application Form/Int’l Shropshire Form
	Dec 1
	Past Gov. (Awards Chr.)
	Independent Judges

	Governor’s Choice Award
	First District Meeting
	Application Form.
	Dec 1
	Past Gov. (Awards Chr.)
	Past Governor

	Outstanding Club Bulletin
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Education Award
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Fellowship Award
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Club Scrapbook
	Annual Convention
	Application Form with scrapbook
	Annual Convention
	Awards Chair
	Judges selected at Convention 

	Outstanding Junior Club Sponsor
	Annual Convention
	Application Form from Junior Club
	August 15
	Awards Chair
	Independent Judges

	Outstanding Joint Junior-Senior Service Project
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Single Youth Project
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Total Youth Projects
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Single Service to People with Disabilities
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Total Service to People with Disabilities
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Single Community Service Project
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Outstanding Total Community Service Projects
	Annual Convention
	Application Form
	August 15
	Awards Chair
	Independent Judges

	Travel Award
	Annual Convention
	Attending District Meetings & Convention
	--
	--
	Registrar

	Attendance Award
	Annual Convention
	Attending District Meetings & Convention
	--
	--
	Registrar
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